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1.Account creation and registration

2.Confirmation of place

3.Redistribution

This guide will walk you through the
steps to:
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Account creation and
registration



Welcome!

Please provide the requested information to
create an account.

Write your first and last names precisely as they
appear on your identity card, using diacritics.

Include a valid e-mail address that you have
access to and check on a regular basis.

Add your phone number. Make sure that you
use the proper format.

Please read and agree to UBB’s personal data
processing policy.

Select the "I'm not a robot" checkbox.

To proceed, click the "Sign up" button and check
your e-mail.
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E-mail verification

To proceed, click the link in the e-mail you
received.

Please do not reply to this e-mail.
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Create a password

Create a password and activate your account as
indicated.

If the password does not meet the requirements
you will receive an error message and you will
have to choose another password.
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Dashboard

You’ve reached the Dashboard. You can go to
the "Your Identity" section from here. 

You will be able to view the  "Pre-University
Education" section after filling in your personal
data.

You will be able to view the "Application files"
section once you have created your first
application file.

Access the sections and provide the required
information to complete the registration.
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Your identity

Fill out your information. Make sure the
information is correct and matches the identity
card.

You will need your identity card and birth
certificate to complete this section.
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Your identity

Enter your residence information exactly as it
appears on your ID card.

Enter your birth date, place of birth, and parents’
names exactly as they appear on your birth
certificate.
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Your identity
 You can hold multiple citizenships. 

The term "nationality" refers to a person’s
attachment to a certain nation or country. It may
be the same as or different from citizenship.

Ethnicity is a time and geography-defined ethnic
category that shares features of civilization and
culture (language, traditions, etc.) Describes the
social group to which a person belongs.

Select the appropriate social status from the
drop-down menu. Select the "normal" status if
you do not fit into a special situation.

Select the appropriate if you were enrolled in
your first year at UBB or at any other university
in Romania.

If you have a disability, special educational
needs, or want to apply for a special place (e.g.
reserved for Roma applicants or candidates
from the social welfare protection system, etc.)
check the box before proceeding to the next
step.
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Pre-university studies

Fill out your pre-university (high school) studies.

To see a list of educational institutions, first
select the country, county, and city.

Select a profile from the list. Remember that the
list is NOT in alphabetical order.

Select the form of education, enter the duration
of studies and the year of graduation.
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Pre-university studies

Add information about the baccalaureate
diploma or another equivalent document.

Some fields may be left blank until the
document is issued if it has not yet been issued.

If you graduated in another country, include the
details regarding your academic recognition in
the Observations section.

After you’ve finished filling out your information,
click on the "Next" button.
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Create your application file

The application can generate one or more
application files. You can apply simultaneously
for any faculty in the university.

You will need to check and add your higher
education qualifications for master’s and
doctoral degrees.

If you have pursued other forms of higher
education, please submit them as well. 

Please check the box if you were enrolled in the
first year of bachelor's or master's program on a
state funded place.
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If you have completed other university studies...

Once you’ve confirmed that you have additional
university education, please enter it by clicking
the "Add higher education degree" button.

https://dtic.ubbcluj.ro/


Add higher education qualifications

Submit the information regarding your higher
education degree.

To see the list of universities and the rest of the
data, first select the country, county, and city.
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Add higher education qualifications

Add your degree certificate information.

If you graduated in another country, include the
details regarding your academic recognition in
the "Observations" section.
Press the "Add study degrees" button to
continue.
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Add higher education qualifications

After adding your higher education
qualifications, you will see an overview of the
higher education qualifications you’ve added.

If you have completed more than one higher
education programme, click "Add higher
education degree" again and enter the next
completed degree.

You can edit or delete the higher education you
added by using the "Edit" or "Delete" buttons.
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Select a faculty

Select the level of education you want to apply
to.

Click on one of the faculties to select it and then
click "Next".
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Select your options

By clicking on the box to the right of the option,
you can select it.

You can search for options by name or filter
them by form of education.

Some faculties only accept application files for a
single specialisation. If this is the case, you will
see a notification at the bottom of the page.

Once you have selected the form of education
and the specialisations, click on "Next".
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Rank your options

Click the arrows next to each option in the list on
this page to rank them in the order you prefer.

After you’ve finished ranking your options, click
"Next".
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Confirm your data

To avoid any errors, double-check the data
you’ve submitted. To make changes to your
data, click "Edit".

To proceed, click the "Next" button after you
have verified your data.
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Upload the required documents

Check that the content in the uploaded
documents is visible.

Each category allows you to upload multiple
files.

Only files in .jpg, .pdf, .png or .jpeg format are
accepted.

File size should not exceed 2MB.
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Documents required by faculty and specialisation

You can sign the form from the platform if you
choose. Write your signature in the field provided
and click "I am using this signature for the form".
You will see the form in the uploaded documents
section.

Click on "Generate your form" to download the
unsigned form. Sign it and upload it in the
corresponding field.

Upload the rest of the documents required for the
selected faculty and specialisation in the
corresponding fields.

If you already indicated that you wish to apply for a
special place (e.g. reserved for Roma candidates,
candidates from the social welfare protection
system, etc.), you will also need to attach the
supporting documentation relevant to your case.

Click "Admission fees payment".
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Pay your application fees

The selected options and the related admission
fee can be found here.

Select the preferred payment method. If you
choose online payment (which is
recommended), pay your fees before
proceeding to the next step. 

If you chose a payment method other than
online payment, attach proof of payment and
click the "Next Step" button.
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Review your application file

Before submitting the application file you can
review your file: your data and studies, the
selected options and the uploaded documents.
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Review your application file

You can download the documents in the
application file by clicking on the symbol to their
right.

After reviewing your application file, click
"Submit application file" to forward the
application file to the applications committee.
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E-mail - application file submitted

If your file was successfully submitted, you will
receive an e-mail with the application file
number and the faculty for which you applied.

Please do not reply to this e-mail.
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Your application files

You can find your application files here. You can
create a new application file by clicking the
"Create a new application file" button.

You can check the status of your application files
to the right of the application files. 

The committee will notify you if you need to
reload any documents, complete the payment,
or update other details. The message of the
committee will also be displayed on this page.
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Confirmation of place
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Search the allocated application file

Go to the "Application files" section and check
the status of your files.

If the application file has been allocated, confirm
your place by clicking the corresponding button.

If the application file has been returned or is
incomplete, upload the required documents or
information and resubmit the file to the
committee.
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Check place

Check details of the place obtained after the
initial results.

Check the box if you would like to live in the
university's dorm.
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Upload the learning agreement

Draw your signature in the corresponding field
and click "I am using this signature for the form".
Click on "Generate learning agreement".
Alternatively, click on "Generate the learning
agreement". Sign and upload the learning
agreement in the field provided. You can see the
translated learning agreement by clicking
"Download the learning agreement".

It is mandatory to complete and upload all
contracts in Romanian.

If you don’t have to pay a tuition fee, click on
"Confirm your place".

You will have the option to sign up for the psycho-
pedagogical training courses (pedagogical
module) after confirmation, in the "Your
application files" section.
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If you were admitted on a tuition-paying place...

If you confirm your tuition-paying place, pay the
full tuition fee or its first instalment. If you
choose to pay the tuition fee in full, you will
receive a 10% discount.

If you have already paid the tuition fee using
another payment method, check "Upload
payment document" and upload the proof of
payment.

After making the payment or uploading the
payment document, click "Confirm your place".

You can view your confirmed file in the "Your
application files" section. You will have the
option to sign up for the psycho-pedagogical
training courses (pedagogical module) after
confirmation, in "Your application files" section.

https://dtic.ubbcluj.ro/


Psycho-pedagogical trainging documents

View your confirmed file in the "Your application
files" section. 

Click "Upload documents for the pedagogical
module" to sign up for the psycho-pedagogical
training courses (pedagogical module). The
button is active in the period mentioned on the
platform.
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Psycho-pedagogical trainging documents

Download the pedagogical module guidebook
and agreement if you wish to take the courses of
the psycho-pedagogical training programme
(pedagogical module). 

Click "Upload file" and upload the completed
and signed agreement for the pedagogical
module in the field provided.

It is mandatory to complete and upload all
contracts in Romanian. 
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Redistribution
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Apply for redistribution

If you were not admitted on the place you
wanted or the form of funding you wanted, or
you have not been admitted either on a state-
funded or a tuition-paying place, you can apply
for redistribution by checking the box.

Download and fill out the learning agreement in
Romanian, then upload the agreement signed
and completed in the field provided.

If applicable, pay the tuition fee or upload the
proof of payment.
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Redistribution overview

If you checked the box to apply for
redistribution you will receive a message
confirming this action or the confirmation of
place.

If you change your mind, click the "Delete
redistribution" button.
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Thank you!
Good luck!
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